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	Final Report
---------------------------------------------


The Report is to be submitted to the Ministry of Foreign Affairs (MFA) in accordance with the Grant Agreement.  
	Summary

	Project/Program title

	

	Agreement number 
	

	Geographical focus
	

	Grant amount received from MFA 
	


1. Information about the Grant Recipient
	Contact Information

	Name and abbreviation
	

	Address
	

	Telephone no.
	

	Telefax
	

	E-mail address
	

	Web address
	

	Contact person
	

	Telephone no., contact person
	

	E-mail address, contact person
	

	


2. Information about  the  Project 
	A. Cooperating/implementing partner

	Name 
	

	Address
	

	Telephone no.
	

	E-mail address
	
	 Web-address
	

	Contact person
	


If more than one partner, use Annex 1: Other cooperating/implementing partners
	B. Grant Recipient’s and Partner’s respective roles in the Project

	Actual division of responsibilities and description of contributions to the Project by Grant Recipient and partner(s) respectively 



	C. About the Project 

	Brief summary of the Project


	D. Account of activities (may be attached)  
To be presented in accordance with the activity plan given in the application

	Milestones/activities
	Responsible party
(abbreviation)
	Completed 
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	E. About the Project’s Goal hierarchy (may be attached)
To be presented in accordance with  the goal hierarchy given in the application

	5

	Goal /Impact. (One goal only) The long term desired effect 
)

	
	Describe and comment on the achieved effect 

	4

	Purpose/outcome 
The positive effect on the target group by the end of the Project’s implementation/finalisation (One goal only )

	
	Describe outcome and degree of target achievement in relation to indicators given in the application.


	3

	Outputs 
Measurable results from activities carried out within the scope of the project 

	
	Describe results in relation to indicators given in the application. 

	2

	Activities
Concrete activities undertaken in order to obtain the desired results 

	
	To be described and commented upon under item 2D above. 

	1
	Present situation (baseline) - changes

	
	Describe changes in relation to the situation stated in the application. 


	F. About the Project: risks, sustainability, etc.

	Risk management: Describe the effects of risks stated in the application. Also describe eventual other problems encountered (corruption/mismanagement, conflict situations, etc.), how they were solved and how they affected the implementation of the project. 


	Sustainability: Describe the measures undertaken in order to achieve sustainability and transfer of knowledge. Is the project continued or followed up in other ways? If yes, how? 


	How were environmental issues taken care of? 


	Did the project promote gender equality? How was the balance between females and males in recruitment and training?  Which results were achieved? 


	How did coordination with other contributors/donors work? 


3. Accounts (may be attached)
Accounts are to be presented in accordance with the items in the approved budget. Procurement and sales of equipment shall be accounted for in separate attachment.
	Period (from – to)
	
	Total

	% of total


	Currency
	
	Amount/ unit
	Rate/price
	Sum
	
	

	Tick here if amounts are 
given in 1000
	
	
	
	
	
	

	RECURRENT EXPENDITURE (may be edited):

	Total equipment  (to be specified in separate attachment) 
	
	
	
	
	

	Salaries, own employees
	
	
	
	
	

	Salaries/fees -  Norwegian partner(s)
	
	
	
	
	

	Salaries/fees – non-Norwegian partner(s)
	
	
	
	
	

	Project management (if not included above) 
	
	
	
	
	

	Travel
	
	
	
	
	

	Training/courses/seminars
	
	
	
	
	

	Translation/interpreters
	
	
	
	
	

	Rental of equipment 
	
	
	
	
	

	Printing and publishing of material 
	
	
	
	
	

	Transport/insurance
	
	
	
	
	

	Adm. expenses (postage, telephone, bank, audit, etc.)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total recurrent expenditure

	
	
	

	Of which:


	Recurrent expenditure – Grant Recipient
	
	
	

	Recurrent expenditure - Partners(s)

	
	
	

	

	Project administration (overhead), if NOT included above 

	
	
	

	

	Total

	
	
	


4. Financing
	Tick here if amounts are given in 1000
	
	Total
	% of total

	Equity /owner’s contribution
	
	

	Equity from partner(s)
	
	

	Contributions from other sources
	
	

	
	
	

	
	
	

	Grant received from  MFA
	
	

	Total
	
	100


	Possible unused funds to be refunded to MFA 
	
	

	Possible interests accrued to be refunded to MFA
	
	


5. Comments to the accounts
	Substantial deviations between the approved budget and the accounts shall be commented upon.


6. Additional information/comments
	Summarise main experiences and possible other information and comments. 



7. Attachments
	Tick below if enclosed. Please number the attachments. Possible other attachments should also be listed. 


	Att.
	No.
	
	

	
	1
	  Other cooperating/implementing partners 

	
	
	  Goal hierarchy 

	
	
	Account of activities 

	
	
	  Specification of equipment procured and sold 

	
	
	Audited project accounts

	
	
	Audited annual accounts for Grant Recipient’s organisation

	
	
	 Accounts verified by the Grant Recipient’s financially responsible person or body 

	
	
	

	
	
	

	
	
	

	
	
	

	
	


8. Date and signature 
	Date (dd/mm/yy)               
	Place
	Name

	
	
	


Ministry of Foreign Affairs, PO box 8114 Dep, N-0032 Oslo, Norway.  post@mfa.no
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